
 

TOA POSITION DESCRIPTION DTD. 12-31-2025 PAGE 1 

Town of Athens, NY 
 

DOG CONTROL OFFICER  
of the  

Town of Athens 
 

 
GENERAL STATEMENT OF DUTIES: Within the Town of Athens, NY, is supervised by the Code Enforcement 
Officer, addresses calls, notification & complaints from Town residents, Town/Village staff, Village Police 
Department & other Local Law Enforcement agencies, for unaccompanied dogs, loose & unruly dogs, does related 
work as required. 
 
DISTINGUISHING FEATURES OF THE CLASS: Employees in this class can assist, when requested, by the CEO 
in taking yearly census & may be responsible for impounding & disposing of stray or unlicensed dogs. 
 
EXAMPLES OF WORK: (Illustrative Only)  
Licensing enforcement, when requested & verified by CEO; May Seize & Impound dogs, when properly authorized; 
Submit Monthly Activity through Town CEO; File & maintain records of the seizure & disposition of dogs; Bring an 
action, when authorized by the CEO, against any person who has committed any violation of NYS Agricultural & 
Markets Law, Article 7,  Licensing, Identification and Control of Dogs, within the municipality. 
Receive complaints of dangerous dogs & commence dangerous dog proceedings; Enforce deer depredation & 
night quarantine orders & local dog control laws & ordinances; Some other duties which can be delegated to the 
Dog Control Officer by the Municipal Governing Body include: Issuing & validating dog licenses or renewals, when 
requested, under the supervision & control of the CEO; Assist & Ascertain & List, when requested by CEO, the 
names of all persons in the municipality owning or harboring dogs– a dog census; when applicable, Manage the 
municipal shelter; Assist the CEO, when requested, Collect impoundment & adoption fees, if any, and issue release 
form. 
 
REQUIRED KNOWLEDGE’S, SKILLS AND ABILITIES: Good knowledge of the geography of the Town of Athens; 
ability to drive an automobile; good physical condition. 
 
ACCEPTABLE EXPERIENCE AND TRAINING: Completion of a standard school course; or any equivalent 
combination of experience & training sufficient to indicate ability to do the work. Special Requirement: If this 
position requires a driver’s license, possession of a valid New York State Driver’s license is required at time of 
appointment & this license must be maintained throughout employment. 


